
 CLOSED CHECKBOOK 
 
The CLOSED CHECKBOOK module holds the reconciled checks and acts as a history 
file.   
 

 
 
Go to A/P and then to CLOSED CHECKBOOK to access the CHECKBOOK history 
accounts. 
 

 
 



Highlight the target bank account and press enter to access. 
 

 
 
The CLOSED CHECKBOOK module acts as your history register.  All reconciled 
checks and deposit transactions are held in the CLOSED CHECKBOOK module.  
Highlight and press enter on FIND CHECK to find a transaction. 
 

 
 



 
 
To FIND CHECK highlight and press enter on the search method of choice which 
include, FIND CHECK#, PAYEE, DATE, LIST LAST (6). 
 

 
 
To find by PAYEE enter the first few characters of the PAYEE name and press enter. 
 



 
 
Highlight and press enter on the target check to call onto the screen. 
 

 
 
There is an option to REPRINT a check or the transaction may be viewed on screen. 
 



 
 
EXIT TO MAIN:  Exits you to the main menu. 
 
V3 software notes: 
 

 

 

 

 

 

 
 


